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Minutes Full Council 05/12/2024
Minutes of Full Council Meeting of Hampton Parish Council on 05 December 2024 at 19.15 at Active Hampton, Beaumont Way. 
Members present: 
	Antunes
	H Filelds
	T Fields
	Guyton

	B O’sullivan
	Z O’Sullivan
	
	Patel

	Pratt 
	
	Sharp
	Toynton Ward (Chair)


Also present: Locum Clerk/RFO B Boyer. There were no members of the public
Members absent: 
	Otim
	Ryan
	Wiggin (Vice Chair)
	



Members 13/14 (Quorum 5)                                                                                               Meeting is open to members of the public.
	Item
	Resolutions
	Action

	[bookmark: _Hlk168059087]107/12-2024

	Public Forum 
	

	
	There were no members of the public present. 

	

	108/12-2024

	To receive apologies of absence 
	

	
	Cllrs Otis (health), Ryan (work commitments), and Wiggin (family commitments) gave their apologies, which were accepted by the council. Cllrs T Fields (19.30) Pratt (19.52) had given apologies for a late arrival. 
	

	109/12-2024

	Declarations of disclosable pecuniary interest or other registered interests
	

	
	There were none declared.

	

	110/12-2024


	Ward Councillors Forum 
	

	
	Ward Cllr Antunes reported that Peterborough City Council had appointed a new S 151 officer and that the authority was in the process of setting its budgets. He further pointed out that Cambridgeshire & Peterborough Combined Authority was also setting its budgets and that mayoral elections were due in 2025.
	

	111/12-2024




	Approval of Minutes 
	

	
	a) Those who were present to receive and approve the minutes of the last meeting held on the 3rd of October 2024 Present: Councillors, Antunes, T. Fields, Guyton, B. O’Sullivan Z. O’Sullivan, Ryan, & Wiggin (Chair) (Deferred from November meeting)
Cllrs Sharp and Antunes had made several proposals of changes to the minutes. Following detailed discussions only the following amendments were carried by those present and voting: 
· Cllr Sharp: Item 083/10/2024 change “plot 26-27” to “plot 27-28”
· Cllr Sharp: Item 087/10/2024 add: Cllr Sharp requested to check the level of payment made in previous years after it had been stated the amount requested here was the same as before. Deferred to check.
· Cllr Antunes: Item 081/10/2024 changed to the following wording: “Ward Councillor Antunes discussed his plans for the wildflower projects which had the support of Highways, Anglian Water and O&H in principle. Natures Way and an Orchard were muted. Cllr Antunes will be holding additional meetings with stakeholders. He confirmed he had attended the Combined Authority O&S Committee meeting and the Budget Working Group. He had planning Committee and Audit and the Council were reviewing budgets closely.”

Other amendments including post meeting notes were either withdrawn or not carried. 
b) Those who were present to receive and approve the minutes of the last meeting held on the 07 November 2024 
Present:  Councillors Antunes, Otim, B. O’Sullivan, Z. O’Sullivan Patel, Pratt, Ryan, Sharpe & Wiggin (Chairing).
Cllrs Sharp and Antunes had made several proposals of changes to the minutes. Following detailed discussions only the following amendments were carried by those present and voting: 
Cllr Antunes item 095/11-2024 to be changed to: 
Ward Councillor Antunes attended the combined authority (CPCA) O&S Committee and presented on budget matters. He advised CPCA have an impressive business improvement plan and successfully had the Best Value Notice lifted – in his opinion they have significant opportunities for further progress. 
Cllr Antunes had attended the Climate Change and Environment Scrutiny Committee. His previous unanimously supported recommendation that the City Council pick up all Fly Tipping, regardless of highways adoption status had subsequently been rejected by officers based on ‘cost’. Cllr Antunes subsequent discussions at high level and believes positive progress can be made to deliver his recommendation at nil cost to the City Council.
Cllr Wiggin also attended the Climate change committee where the cabinet member was present – questions were asked regarding food caddy bags, recycling rates and flooding actions.
Cllr Antunes added that Healthy living was also an agenda item, and the proposed ‘Hampton community garden’ could contribute to this Council objective.
Cllr Wiggin has also been dealing Parking issues.
Cllr Wiggin also stated that  a majority of Ward Cllr’s including Cllrs Wiggins and Antunes contributed form their community funds. and the Christmas lights will be switched on 22nd November.
Cllr Antunes:  item 096/11-2024 to be changed to:
Approval of Previous Full Parish Council Minutes
The Clerk accepted the previous minutes (3rd October) had not been issued and the Vice Chair and all agreed these could not be tabled for acceptance here.

Present: Councillors, Antunes, T. Fields, Guyton, B. O’Sullivan Z. O’Sullivan, Ryan, & Wiggin (Chair) 

It was agreed approval of October minutes to be deferred to Dec 2024.

Subject to the above amendments, the Council resolved to approve both sets of minutes as a true record of the meetings.
It was further agreed to create an action log to record necessary actions such as obtaining proof of insurance or quotes.
Other amendments including post meeting notes were either withdrawn or not carried

	Clerk: To make amendments as agreed.

	112+113/12-2024

	Noting of Committee Minutes
	





	

	To note the minutes of the Human Resources and Employment Committee Meeting minutes 19 November and 2 December 2024. (The latter to be tabled)
The meeting noted the minutes of the 19 November meeting. The minutes of the 02 December meeting were not yet available. 
Cllr Patel gave a verbal update on the clerk recruitment process, that it had been agreed to advertise with both SLCC and NALC at a cost and extend the application deadline.It had also been considered to discuss a change of the posts NJC Spinal Column Point range. 

	

	[bookmark: _Hlk183518654]114/12-2024


	Planning Applications
	

	
	Members are asked to consider commenting on the following applications: 
a) Discharge of condition C8b (fire hydrants) of reserved matters consent reference 22/00072/REM
Hampton Woods Parcel R09 Hampton Peterborough
Ref. No: 24/01510/DISCHG | Validated: Tue 19 Nov 2024 | Status: Awaiting decision.
b) Discharge of condition C8 (fire hydrants) of reserved matters consent 22/00072/REM
Hampton Woods Parcel R09 Hampton Peterborough
Ref. No: 24/01456/DISCHG | Validated: Mon 11 Nov 2024 | Status: Awaiting decision.

It was noted that Hampton Woods was not in Hampton Parish, therefore no comment would be made. 
c) 1x internally illuminated Fascia Sign, 1x internally illuminated Menu Board, 1x internally illuminated Barci Logo, 1x internally illuminated Heart Logo and 1x internally illuminated Totem Sign [image: Open for comment icon]
Unit 2 Cygnet Road Cygnet Park Hampton Peterborough PE7 8FD
Ref. No: 24/01448/ADV | Validated: Wed 20 Nov 2024 | Status: Awaiting decision. The council resolved not to comment


d) External alterations and the installation of signage [image: Open for comment icon]
Unit 2 Cygnet Road Cygnet Park Hampton Peterborough PE7 8FD
Ref. No: 24/01447/FUL | Validated: Wed 20 Nov 2024 | Status: Awaiting decision. The council resolved not to comment
e) Existing use as 6no. bedroom HMO
223 Four Chimneys Crescent Hampton Vale Peterborough PE7 8JQ
Ref. No: 24/01265/CLE | Validated: Thu 07 Nov 2024 | Status: Awaiting decision. The council resolved not to comment


	

	115/12-2024





	Planning Decisions
	

	
	To note:  
· Installation of an air source heat pump
31 West Water Crescent Hampton Vale Peterborough PE7 8LT
Ref. No: 24/01247/HHFUL | Validated: Tue 24 Sep 2024 | Status: Decided - Permitted
· Discharge of condition C28 (solar panels) of reserved matters consent 21/00960/REM
Hampton Beach Peterborough
Ref. No: 24/01238/DISCHG | Validated: Mon 23 Sep 2024 | Status: Decided – Determined
The council noted the above decisions.


	

	116/12-2024

	Financial Matters 
	

	
	
a) To note the bank balances as per the latest available bank statements.
The council noted the following bank and card balances:
	Account Name
	Date
	Balance

	Barclays Current Account
	13/11/2024
	     3,787.16 

	Barclays Premium Account
	13/11/2024
	 118,112.10 

	Barclays Community Account
	13/11/2024
	     2,832.49 

	Barclays Community Account 2
	13/11/2024
	     2,712.72 

	Cambridge and Counties Bank
	26/11/2024
	 131,289.63 

	Pockit - balance
	30/11/2024
	          30.06 


.
b) To note bank reconciliations where available
The council noted the bank reconciliations .The reconciliations were signed by the chair of the meeting
c) To authorise payments as per Payment Schedule.
The council authorised the following payments:

	Payee
	Goods,Service
	Due date
	Amount

	Name Redacted
	Emergency Top Up Pockit Card
	ASAP
	       50.00 

	Name Redacted
	Nov +Backpay
	ASAP
	  1,224.75 

	HMRC PAYE and NI
	Nov +Backpay
	ASAP
	     161.66 

	NEST
	Nov +Backpay
	ASAP
	       57.33 

	New Petty Cash Card
	Internet/Office 365/Domain
	ASAP
	 200+ 

	SLCC Enterprises
	 Advert for permanent Post
	18/12/2024
	     253.20 



The council authorised the following regular payments to be made from the payments card:
	Regular payments from Prepaid Card
	

	(Incl VAT)
	
	
	
	

	Provider
	Goods,Service
	Frequency
	Amount
	Annual

	Ionos Cloud LTD
	Domain
	annual
	12
	12

	Basic Fee
	Website
	monthly
	30
	360

	Canva
	Design Software
	monthly
	10.99
	131.88

	Ionos Cloud LTD
	Office 365
	monthly
	14.4
	172.8

	Tesco
	Sim
	monthly
	10
	120


d) To review the council’s assets to the end of March 2024.
This item was deferred to a future meeting. 
e) To consider options and approve a replacement for the former clerk’s pre-paid card.
The council unanimously resolved to approve a replacement pre-paid card and add £300 to it to ensure sufficient funds for the regular payments authorised above to be made. 
	Clerk to obtain temporary pre-paid card to enable continued payments of monthly liabilities.

	117/12-2024

	Annual Governance and Accountability Return 2023-24
	

	
	a) To receive and note correspondence from the External Auditors.
The council noted the correspondence from the External Auditors. 
The council locum clerk explained that she had spoken to and taken advice from the external auditor and was following their guidance of progressing the conclusion of the annual accounts. 
b) To appoint an Internal Auditor for the 2023-24 and the 2024-25 Financial Year.
The council resolved to appoint company C both for the 2023-24 and the current financial year. Company C being the Cambridgeshire and Peterborough Association of Local Councils.
c) To review the Annual Governance Statement as approved by the July Meeting (042/07-2024) but not yet submitted to the External Auditor and consider if additional information should be supplied.
The locum clerk explained that she had had detailed conversations with the external auditor who had advised that the document as approved and signed at the July meeting should be submitted.  
d) ) To review the Annual Accounting Statement as approved by the July Meeting (042/07-2024) but not yet submitted to the External Auditor
The locum clerk explained that she had had detailed conversations with the external auditor who had advised that the document as approved and signed at the July meeting should be submitted.  
The council resolved to submit both documents as they were.
e) To receive associated papers to be submitted to the External Auditor.
The council received and noted the Explanation of Variances and Bank Reconciliation. 
 
	Clerk to progress appointment of Internal Auditor. 
Clerk to publish relevant paperwork online.
Clerk to submit Annual Governance and accountability Return, section 1 and 2 to External auditor together with relevant approved paperwork. 

	118/12-2024

	Governance Review
	

	
	To consider undertaking a detailed governance review based on the criteria for the Local Council Award Scheme.
The Council unanimously resolved to sign up to the Local Council Award Scheme and approved the associated expenditure. 
	Clerk to sign up to the scheme Via CAPALC

	119/12-2024

	Budget 2025/26
	

	
	a) To consider and agree the budget for the 2025/26 financial year.
The council unanimously agreed the budget as presented.
b) To agree the precept demand as resulting from the agreed budget.
Informed by the agreed budget the council unanimously resolved the precept demand of £94,980 equivalent to a 0% increase to council tax payers. 
	Clerk to publish budget.
Clerk to send precept demand.

	
120/12-2024

	Lengthsman Contract
	

	
	To delegate to the Locum Clerk/RFO to obtain a minimum of three quotes for the Lengthsman Contract in keeping with the council’s financial regulations to be presented for decision in the New Year.
The council resolved to delegate the tender process to the clerk who would use previous lengthsman contracts and schedules as a template. The item  would be returned to a future meeting for approval.  
	Clerk to set up declaration of interest item on Contact Finder.

	121/12-2024

	Items for future Agendas – for Notification only
	

	
	Members are invited to name items for future agendas.
· Locum Clerk – potential extension of contract
· Recruitment Process (Chair HR+E)
· Wildflower Meadow (Cllr Antunes)
· Councillor Training
· Lengthsman contract tender
	Clerk to add items to future agendas.

	122/12-2024

	Correspondence
	

	
	To note correspondence previously circulated by email.
The council noted the correspondence previously circulated.
	

	123/12-2024

	Date and time of the next scheduled meeting of the Full Council
	

	
	To confirm the date and time of the next scheduled meeting as Thursday, 9th January 2025 at 19.15.
	

	124/12-2024

	HR Update
	

	
	This item requires the exclusion of public and press in accordance with the Public Bodies (Admission to Meetings) Act 1960 1 (2) because publicity would be prejudicial to the public interest by reason of the confidential business to be transacted. The council is required to exclude public and press for this item. Cllr Pratt (Chair of HR+E committee) to update members on recent developments and staffing matters.
This item had largely been covered under item 112+113/12-2024. No decisions to be made.

	


The meeting closed at 21.50
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